New Prague Area Schools
Curriculum Writing Guidelines

. In order for curriculum writing to be approved, asfehe following requirements must be met: the
subject must be in year two, three or four of theiculum writing cycle,; there must be a demortsula
need for curricular changes in the subject or agis the subject must be a newly approved BOEseou
. Curriculum writing is only for BOE approved and @tied curriculum.

. Request for Curriculum Writing Form should be coetgtl and signed by building principal then
submitted to the Curriculum & Assessment DirectpiMay 17". The request form may be found on the
New Prague Area curriculum webpage http://teachierveen/MN/ISD721/Curriculum/apl6.aspx.

. If more than one teacher is teaching the givensmuall teachers must review the final product agnee
upon the proposed curricular changes.

. Curriculum writing dates must be arranged with@griculum and Assessment Director, done on-site,
and done between the hours of 8:00 — 3:00 pm.

. The final product should align with state standardkte to building level work, integrate techrpland,
literacy strategies, and incorporate common ass&ssm

. The final product and time sheets must be submitt¢de Curriculum and Assessment Director. Paymen
will be submitted when final product and timesheetsreceived.

. Paperwork must be submitted by Jun& &% staff writing curriculum in June.

. Curriculum writing for 2013-2014 July and Augusbsld be turned in by August 96
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